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[image: image2.emf]  The purpose of a newsletter is to provide specialized information to a targeted audience. A school newsletter can be a great way to develop a strong relationship with parents. First, choose a short title or theme for your newsletter — something like "School News," or “Back to School.”  If you’d like,  you  can also add a   date and   volume number  for yo ur  newsle t ter.   Next, establish how much time  and money you can spend on your  newsletter. These factors will  help determine how frequently  you publish the newsletter and  its length.  
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What do college essays and line-dances have in common? These worthwhile endeavors are best done one step at a time. I mean, how would the � HYPERLINK "http://www.youtube.com/watch?v=cb6pJ4AEOoI" �Cha-Cha Slide� work if you crisscrossed, slid to the left, and hopped in one move? 


�Before you present your essay, make sure that you walk it through each of the 4 stages of revision. 





Checklist: 4 Stages of Revision


1.  Content


Does the essay fully respond to the question?


Is the topic unique?


Is the topic appropriate for the intended audience?  


 


2.  Structure


Does the essay - which should be a story or a collection of stories - have a logical flow?  


What phrase, sentence, or paragraph could you omit or rearrange for greater clarity and conciseness?   


 


3.  Style


Are the lengths of the sentences varied? If you need help writing different types of sentences, check out � HYPERLINK "http://www.amazon.com/s/ref=nb_sb_noss_1?url=search-alias%3Daps&field-keywords=the+art+of+styling+sentences&x=0&y=0" �The Art of Styling Sentences�. 


Are you choosing the best words to express yourself? Here are some words (with substitutes): a lot (many, multitude, several); LOL (funny, hilarious); fixin' (about to go, preparing, planning); and show (demonstrate, display, prove).     





4.  Grammar


Is each word spelled correctly?


Does each sentence contain a subject and a verb? 


Does each noun and verb agree? 


Is the verb-tense consistent throughout the essay?
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